


INSTRUCTIONS FOR WRITING ABSTRACTS:

TITLE OF YOUR PAPER: Font Times New Roman size 14 pt, capital letters, bold. The text of the title should 
be up to two lines, centered, capital letters, bold.

AUTHOR (S):  The authors` names should be placed one space below the title. Font Times New Roman size 
12 pt, centered. The author responsible for correspondence should be marked with an asterisk and her/his 
e-mail address should come after all authors ‘names.

INSTITUTION AFFILIATION / ORGANIZATION: Font Times New Roman size 10 pt, centered.

The text of the abstract or summary should not contain more than 250 words. Font Times New Roman 
size 12 pt, justified alignment, single space. Abstracts (up to 250 words) should contain the main parts 
of the paper without subheadings: the aim of the paper (the question or problem being investigated), the 
method, the basic results, and the conclusions. The aim of the paper should be briefly written, the basic 
results clear and precise, while short conclusions should only contain key results. The abstract cannot 
contain tables, charts, images or citations. It is written as one paragraph. The abstract (or summary) will be 
accepted even if it does not explicitly contain these essential elements but contains them indirectly and if in 
the specific case there is approval of reviewers of the Organizing Committee indicating that the abstract (or 
summary) is of significance and harmonized with the theme of the International Academic Conference.

Keywords should be listed one space below the text of the abstract (max. 5 words). Italic, Times New Ro-
man font size 12 pt.

Two spaces below the abstract and the key words in one of the languages of the constituent peoples in Bos-
nia and Herzegovina, add the title, abstract and key words in English, according to the same principle as for 
the abstract in one of the languages of the constituent peoples in Bosnia and Herzegovina.

After submitting the abstract at: naucniskup@univerzitetps.com  the same abstract should be included in 
the paper, which is to be done according to the following instructions. 

INSTRUCTIONS FOR WRITING PAPERS:

We ask the authors to adhere to the following instructions when writing the paper:

The papers should be written exclusively in the standard languages of the constituent peoples, official-
ly used in Bosnia and Herzegovina, in Cyrillic or Latin scripts, or in English.  Otherwise, they will not be 
reviewed. SI units, symbols and abbreviations are used in papers, with abbreviations used only for long 
names. The full form should be given when it appears for the first time in the text, unless it is a standard 
unit of measure. The paper should contain max. 16 pages, A4 page format. Margin pages: 20 mm (up, down, 
left, right).

It is not necessary to number pages. To write a paper, use the Times New Roman font size 12 pt, with single 
space and justified alignment, written in the passive. The content of original scientific paper should include 
the following components:

TITLE OF YOUR PAPER in one of the languages of the constituent peoples in Bosnia and Herzegovina

Author (s) and institutional affiliation / organization

Abstract and Keywords

TITLE OF YOUR PAPER in English if the paper is in one of the languages of the constituent peoples is in 
official use in Bosnia and Herzegovina



Author (s) and institution / organization

Abstract and Key words in English

Author (s) and institutional affiliation / organization

INTRODUCTION

HEADINGS (MATERIAL, METHODS, RESULTS AND DISCUSSION)

CONCLUSION

REFERENCE LIST

For the words in the headings of the original scientific paper, use the font size 12, centered, bold, no num-
bering. For subheadings use the same designs, lowercase, font 12, bold. The text should come one space 
below the title of the heading or subheading. The abstract (or summary) will be accepted even if it does not 
explicitly contain these essential elements but contains them indirectly and if in the specific case there is 
approval of reviewers of the Organizing Committee indicating that the abstract (or summary) is of signifi-
cance and harmonized with the theme of the International Academic Conference.

Illustrations, charts and pictures can be submitted in colour.

Tables

Adjust the width of the object to the width of the text. Use only the minimum set of horizontal lines in the ta-
bles. Adjust the font size to the contents of the table. Table captions and numbering should be places above 
the table, and below the illustrations and charts, centered and in the following way:

Table 1: Font Times New Roman size pt 10 bold
  
  
  

Source:

Figures

Each image (graph) should be numbered in ascending order, starting with number 1. The title of the image 
(graphics) should be written with the above-stated font, size 10 pt, below the image (graphics) and cen-
tered. The image (graph) should have the following look:

 
Figure 1: Title (Font Times New Roman size pt 10 bold)

Each table, image or graph should be listed in the text eg. (Table 1) or (Figure 1). For better print, images 
and graphics should be in one of the following formats (* Xls - graphics or * gif or * jpg - images), only black 
and white.
Illustrations, charts and photos can be submitted in colour.



REFERENCE  LIST (APA STANDARD CITATION)

In the reference list, indicate in the alphabetical order only the literature cited and separate it from the text.

Works by the same author are sorted by year (older to recent)

BOOK:

One author:

In the reference list: Klincov, R. (2005). Marketing i Menadžment usluga. Banja Luka: Univerzitet za poslovne 
studije.
In- text: (Klincov, 2005: 51)
More than one author:
In the reference list: Ristić, Ž., Duvnjak, V., i Grahovac, D. (2011). Poslovne finansije versus finansijski menadž-
ment. Banja Luka: Univerzitet za poslovne studije.
In-text: (Ristić et al., 2011: 45-77)
No author:
In the reference list: Publication Manual of the American Psychological Association (6th Edition). (2009). Washington, 
D.C.: American Psychological Association. 
In-text: (American Psychological Association [APA], 2009), all the following references can be as (APA, 
2009)

SCIENTIFIC PAPER IN A JOURNAL :

One author:
In the reference list: Duvnjak, V. (2015). Ispitivanje i analiza uslova pod kojima se ostvaruje Veblenov efekat. 
Poslovne studije, VII(13-14), 181-196. 
In-text: (Duvnjak, 2015: 183)

Two authors:
In the reference list: Petrović, P., i Živković, A. (2015). Koncept finansijske organizacije koja uči- zajednička 
vizija zaposlenih. Poslovne studije, VII(13-14), 89-101.
In-text: (Petrović i Živković, 2015: 90)
For more than two authors (Surname of the fist author et al., 2015: 90).

ONLINE SCIENTIFIC PAPER:

In the reference list:  Kossinets, G. and Duncan, J. (2009). Origins of Homophily in an Evolving Social Net-
work. American Journal of Sociology, 115:405-500. Retrieved, 28 February 2010, from www......
In-text: (Kossinets and Duncan, 2009)

CONFERENCE SCIENTIFIC PAPER:

In the reference list: Duvnjak, V., Luburić, B., Balaban, N., i Klincov, T. (2011). Efekti procesa tranzicije i 
prilagođavanje pre¬duzeća finansijskom restrukturiranju. 
In: Kriza tranzicije tranzicija krize. (pp. 65-79). Banja Luka: Univerzitet za poslovne studije.
In-text: (Duvnjak et al., 2011: 69)

INTERNET:

Žižek, S. (2013). Die Krise des Westens betrifft sowohl Demokratie als auch Finanzwirtschaft. Retrieved, 14 Novem-
ber 2013, from  http://www.egs.edu/faculty/slavoj-zizek/articles/die-krise-des-westens-betrifft-sowohl-
demokratie-als-auch-finanzwirtschaft/



In-text: (Žižek, 2013)

WEB PAGE WITH NO AUTHOR:

In the reference list: EUROSTAT. (2013). Marriage indicators. Retrieved, 6 June 2017, from http://appsso.
eurostat.ec.europa.eu/nui/show.do?dataset=demo_nind&lang=en 
In-text: (EUROSTAT, 2013).

DOCTORAL DISSERTATION AND MASTER THESIS:

In the reference list: Marković, M. (2016). Strategija ekonomskog rasta. Doctoral dissertation. Banja Luka: 
Fakultet za poslovne i finansijske studije.
In-text: (Marković, 2016: 155)

In the reference list: Marković, M. (2016). Strategija ekonomskog rasta. Master thesis. Banja Luka: Fakultet za 
poslovne i finansijske studije.
In-text: (Marković, 2016: 155)

CONVENTIONS, LAWS, REGULATIONS:

Citing Regulations: If the regulation is only stated once in the text and in the reference list, please cite as 
follows: Law on Obligations, Official Gazette of FRY, no. 31/93.

If you are providing a precise citation and you are referencing to it throughout the paper, then in the text on 
the first citation, please proceed as follows: Family Law - hereinafter: PZ, Official Gazette of RS, no. 54/2002, 
41/2008 and 63/2014, Article 13 paragraph 2.

In each subsequent reference, it is sufficient to cite: (PZ, Article 13, paragraph 1).

Citing Conventions: If in the text you refer only once to a particular convention, please cite: European Con-
ventions for the Protection of Human Rights and Fundamental Freedoms, Official Gazette of BiH, no. 6/99, 
Article 8.

In the same way, refer to it in the reference list.

If you are providing a precise citation and you are referencing to it throughout the paper, please refer to it as 
following: European Conventions for the Protection of Human Rights and Fundamental Freedoms - herein-
after: EKOZLjPiOS, Official Gazette of BIH, no. 6/99, Article 14 and Article 6, paragraph 1.

In each subsequent reference, it is sufficient to cite: (ECOSLIPOS, Article 13, paragraph 1).

DOCUMENTS OF THE EUROPEAN UNION:

When referring to European Union documents, please give a full italic-style reference in brackets, both in 
the text and in the reference list as follows.

In the reference list: Name of the institution that issued the document (eg European Commission), type of act (Direc-
tive, Decision, etc.) year / publication number / initials of the institution and the date of adoption of the document, if 
known.

Council of Europe and European Parliament, Directive 2012/29/EU of 25 October 2012 establishing minimum stan-
dards on the rights, support and protection of victims of crime.



PUBLICATIONS AND OTHER REPORTS:

When referring to publications of organizations or other reports, state:

In the reference list: Surname, initial (s) of the author’s name, editor or body responsible for the document 
(year of publication). Document title: subtitle. Place of publishing: Publisher.

Bosnjak, E. (2016). Annual Report on the Human Rights of Women in Bosnia and Herzegovina: Gender Based Vio-
lence. Sarajevo: Sarajevo Open Center.

In-text: (Bosniak, 2016: 38)

COURT DECISIONS:

When referring to a decision of a domestic or international court, both in the text and in the list of literature, 
please cite it in the following way:

Judgment of the Basic Court in Bijeljina, no. 800 P 024933 10 P of 23rd November, 2011

Project or programme data: At the bottom of the first page of the text, please state the following in the 
footnote: Title and number of the project, title of the program, name of the institution that finances the 
project.

Data on oral communication: If the paper was presented at a scientific meeting in the form of an oral 
statement under the same or similar title, the information should be indicated.

Copyright: The paper authors sign an agreement for the transfer of copyrights, which tthe authors will get 
after the paper has been approved. 

A sample of the abstract and paper is available at the site of The University of Business Studies. 

NOTE

Papers should be submitted exclusively in doc. or docx and pdf formats.

Contact person:

Secretary of the Conference
Senior assistant, Irina Šolaja

E-mail: naucniskup@univerzitetps.com
Tel: + 387 51 248 345
Address: University of Business Studies, Banja Luka
Jovana Dučica 23A
78 000 Banja Luka

Submissions not done in accordance with the instructions will be returned to authors for revision.


